
HOY and/or Enrolment 
officer send invite to Year 

6 and Year 9 student 
families

Parents review information and 
select CYOD or BYOD program 

Parents send form to school BYO forms go to IT Support.
CYO forms go to Finance.

Information recorded in shared location.

Finance issue invoice to family.
Parents pay deposit to Finance to secure 

laptop allocation

Payments recorded and info 
shared with IT Support.

Payment plans managed by 
Finance.

Laptop can be allocated once full 
payment has been received.

IT Support record details and send 
parents info on portals and connecting to 

school network.

IT Support conduct Info sessions at start 
of school year to assist with school 

connection.

BYO laptop can connect to school 
network.
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