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Interview: ________________________________ Start Date: __________________________________ 
 

       

Checklist for student enrolment application 
Please complete the checklist below before submitting your documents 

 
PROSPECTIVE STUDENT’S DETAILS  
*LEGAL FAMILY NAME 

(as per birth certificate) 
 *YEAR 

LEVEL 
IN 

20 _ _ 
 *GIVEN NAMES 

(as per birth certificate) 
 

PREFERRED NAME  
 

LOCAL CATCHMENT STUDENTS ONLY 
Please 
TICK Documentation for the student OFFICE 

USE ONLY 

 Confirmed address: 
https://www.qgso.qld.gov.au/maps/edmap/   

 

 Statutory Declaration  

 * Copy of Council rates or copy of settlement letter 
if recently purchased 

 

 * Copy of latest electricity account or copy of 
confirmation letter from provider if recently moved 

 

 * Copy of lease agreement if renting  

 * Copy of RTA bond lodgement form (Form 2)  

 * Copy of RTA rental bond acknowledgement   

 * Copy of driver licence   

 * Copy of birth certificate  

 * Copy of passport and visa if required  

 * Copy of Australian citizenship if required  

 Copy of last two school semester reports  

 Copy of latest NAPLAN results (where available)  

 All signatures where required  

 Medical details form  

 State Education fees form  

 Additional learning information  

 Subject form  

 Music form  
 

* Original documents plus photocopy to be provided for sighting 

PLEASE NOTE:  failure to submit all of the above forms can result in  
the enrolment application not being accepted 

 
 
 
 Office use only Received:  ______/______/______ Receipt: ___________________ 

https://www.qgso.qld.gov.au/maps/edmap/


Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qld.gov.au/pp/enrolment-in-
state-primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document. 
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Mansfield State High School enrolment agreement 
 
This enrolment agreement sets out the responsibilities of the student, parents or caregivers, and the school staff for the education 
of students enrolled at Mansfield State High School.   
 
It is the responsibility of the student to: 

• attend school regularly, on time and to be ready to learn and participate in school activities 
• act at all times with respect and show tolerance towards other students, staff and community members 
• work hard and comply with requests or directions from all staff 
• abide by school rules and meet homework and assessment requirements 
• be well presented and wear the school’s uniform as prescribed 
• behave in a responsible manner that does not infringe on others’ rights to learn 
• respect the property of the school and others 
• maintain a clean and safe environment 
• be a worthy ambassador for Mansfield State High School. 

 
It is the responsibility of the parents to: 

• take an active role in their child’s academic and social development by attending school activities, parent evenings and 
interviews 

• inform the school if there are any situations that may affect their child’s ability to learn 
• inform the school in writing of the reason for any absence prior to or within 48 hours of the absence 
• make arrangements to enable their child to arrive at school on time 
• encourage their child to use safe practices 
• treat school staff with respect and tolerance 
• support the authority and discipline of the school, enabling their child to achieve maturity and self-discipline  
• abide by the school’s policy regarding access to school grounds before, during and after school hours. 

 
It is the responsibility of the school to: 

• develop each individual student’s talents as fully as possible 
• inform parents and caregivers regularly about how their child is progressing 
• inform students, parents and caregivers about what the teachers aim to teach the students each term 
• teach effectively and to set the highest standards in work and behaviour 
• take reasonable steps to ensure the safety, happiness and self-confidence of all students 
• be open and welcoming and offer opportunities for parents and caregivers to become involved in the school community 
• clearly articulate the school’s expectations regarding the responsible behaviour plan for students and the school’s 

dress/presentation code policies 
• ensure that the parent is aware of the school’s record-keeping policy  
• set, mark and monitor homework regularly in keeping with the school’s homework policy 
• contact parents and caregivers as soon as is possible if the school is concerned about the student’s school work, 

behaviour, attendance, punctuality or any other major issues affecting the student 
• deal with complaints in an open, fair and transparent manner 
• treat students and parents with respect and tolerance. 

 
I understand that if my student has enrolled at this school on the understanding that he/she will be a member of one of the 
Programs of Excellence (French Immersion, Technology Integrated Curriculum, Classroom Music or Instrumental Music), he/she 
must remain an active participant in the program(s) for its duration, unless otherwise approved by the Principal. 
 
I accept the rules and regulations of Mansfield State High School as stated in the school policies that have been provided to me, 
including:   
 

□ Student Code of Conduct  
□ Student dress and presentation code 
□ School charges and voluntary contributions 
□ Attendance, lateness and absences 
□ Homework and assessment policies 
□ Internet/computer usage 

□ School excursions 
□ Religious education program 
□ Appropriate use of mobile telephones and other electronic 

equipment by students 
□ Consent to use copyright material, image, recording or name 
□ Complaints management 

 
I acknowledge that information about the school’s current programs, policies and services has been explained to me. 
 
I am aware that my student’s previous school(s) will usually be contacted to provide a profile of the student. 
 
____________________ _________________________ ________________________________ 
Student’s Signature                     Parent’s / Caregiver’s Signature      On behalf of Mansfield State High School  
__________ __________ __________ 
Date Date                                                  Date 
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State Education Fees Scheme 
Acknowledgement of Subject Fees  
 

Student’s Name:  

Year of Enrolment:  Year Level:  

 
Please note: Prior to acceptance of your enrolment at Mansfield State High School, parents/caregivers are to 
complete the following acknowledgement in relation to subject fees. Unless otherwise notified, this authority will 
remain in force for the duration of enrolment of the student. 
 
 

I acknowledge that I:  
have been informed that Mansfield State High School charges subject fees for each of the subjects 
undertaken by my child 

 
will support the school to provide learning resources for my child by paying these subject fees 

 
have been informed that the values of the subject fees are available for perusal on the school’s website 

 
have been informed that I am able to discuss any financial matters with the school’s Business Manager.  
Parents/carers are advised to contact our Accounts Department at the commencement of the school 
year if they wish to establish a payment plan for the payment of subject fees.  Please note that all 
parents/carers paying fees by instalments are required to complete and submit a Payment Plan 
Authority. 

 
Queensland Government Resource and Textbook Allowance 
(Select one option only) 
 

I wish to have the Queensland Government Resource and Textbook Allowance credited against my 
account at the start of each school year.  This means that the value of outstanding subject fees will be 
reduced. 
 
OR 

 
No, I do not wish to participate in the Mansfield State High School State Education Fees Scheme.  I have 
read and understand the Terms and Conditions (see reverse).  I understand I must provide my child with 
all items that would be otherwise provided to my child by the State Education Fees Scheme as detailed 
on the information provided by the school.  I understand that if my child is eligible for the Queensland 
Government Resource and Textbook Allowance the school will contact me.  I understand that I can 
choose to join the State Education Fees Scheme in future years by completing a new Acknowledgement 
of Subject Fees form. 

 
 
Parents/carers, please sign to acknowledge that you have been provided with the information outlined above. 
 

Parent/carer’s signature:  

Parent/carer’s full name:  

Date:   
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Terms and Conditions of the 
State Education Fees Scheme 
 

 
Privacy Statement 
Mansfield State High School collects this information in in order to 
administer the State Education Fees Scheme.  The information will only be 
accessed by school employees administering the Scheme.  However, if 
required, some of this information may be shared with Education 
Department employees for the purpose of debt recovery. 
 
Definitions 
1. Reference to a “parent” is in accordance with the definition in the 
Education (General Provisions) Act 2006 and refers equally to an 
independent student. 
 
The State Education Fees Scheme (SEFS) 
2. The cost of providing instruction, administration and facilities for the 
education of students enrolled at state schools is met by the State. 
3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 
4. The SEFS enables parents to access certain resources, as detailed by 
the school, for an annual fee. 
5. Participation in the SEFS is optional: parents are under no obligation to 
participate. 
 
Textbook and Resources Allowance (TRA) 
6. The State provides the TRA annually to parents of eligible secondary 
students to assist with the costs of education. 
7. The TRA is paid to the school based on enrolment data and will reduce 
the cost of participating in the SEFS. 
8. Parents who choose NOT to participate in the SEFS and whose children 
are eligible for the TRA have the option to receive the TRA as a credit to 
their child’s school account or directly from the school. 
 
Parents and Citizens’ (P&C) Association support of the SEFS 
9. All parents are invited to participate in the annual meeting of the P&C 
Association at which the income and expenditure report is presented and 
the proposed SEFS inclusions and fees are tabled for approval. 
 
Parents experiencing financial hardship 
10. Principals may vary payment options and /or waive all or part of the 
SEFS for parents experiencing financial hardship. 
11. Parents experiencing financial hardship who wish to participate in the 
SEFS should contact the Business Manager to discuss options. 
12. The onus of proof of financial hardship is on the parent. 
13. The school may require annual proof of continuing financial hardship. 
14. All discussions will be held in the strictest confidence. 
 
Parents participating in the SEFS 
15. Parents indicate whether or not they wish to participate in the SEFS by 
completing this Acknowledgement of Subject Fees Form. 
16. Invoices for the amount of the annual participation fee will be issued to 
the parent providing consent to participate in the SEFS 
17. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Acknowledgement of Subject Fees Form is 
completed. 
18. Parents must notify the school before the invoice due date if they intend 
to cease their participation in the SEFS in any year. 
19. Where a parent chooses to participate, they are agreeing to pay the 
annual participation fee. 
20. All SEFS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by the 
school or if the student leaves. 
21. Parents are responsible for ensuring that any SEFS resources provided 
for the students temporary use are kept in useable condition.  Where an 
issued item is lost, not returned, or negligently damaged, parents will be 
responsible for payment to the school of the value of the item or its repair. 
22. Parents must inform the school if items on the list of resources are not 
received. 
23.  Non-payment of the participation fee by designated payment dates 
may result in debt recovery action in accordance with the Department’s 
Debt Management Procedure.  In such cases, the principal may:  
 

• Withdraw the student’s participation in the SEFS 
• Require the return of items provided by the SEFS 
• Withhold the provision of any further items under the SEFS 
• Refuse participation in the SEFS where participation fees are 

overdue from the previous year/s, 
• Exclude the student from optional, non-curricular activities, 

and/or 
• Imitate debt recovery action. 

 
Parents NOT participating in the SEFS 
24. Parents indicate whether or not they wish to participate in the SEFS by 
completing this Acknowledgement of Subject Fees Form. 
25. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Acknowledgement of Subject Fees Form is 
completed. 
26. Where a parent has previously indicated that they will participate in the 
SEFS, but wishes not to participate in any year/s, the parent must notify the 
school prior to the invoice due date of their intention to cease participation. 
27. Parents who choose not to participate in the SEFS are responsible for 
providing their child with all items that would otherwise be provided by the 
SEFS.  School-produced resources (e.g. Student Diary) will be available for 
separate purchase from the school for non-participants. 
 
Operating the SEFS 
28. Schools will provide all parents with a list of resources provided by the 
SEFS to enable parents to assess the cost effectiveness of participation. 
29. Schools will also provide non-participating parents with detailed lists of 
resources to supply for their child. 
30. All items included in the SEFS must be able to be independently 
sourced by parents who choose not to participate in the SEFS, either from 
a third party supplier or by purchasing a school-specific-resource (such as 
a diary or workbook) from the school. 
31. Schools may distribute information and invoices to parents in the year 
preceding the SEFS but invoices must not be due before the end of the first 
week of term 1 of the SEFS year.  All invoices must have a minimum of 30 
days for payment. 
32. Parents must be given the option annually to choose not to participate 
in the SEFS. 
33. In return for payment of the participation fee, the SEFS will provide 
participating students with the resources and materials as outlined in the 
school SEFS documents. 
34. SEFS monies received are to be expended only on student resources 
outlined in the school’s SEFS and must not be expended on other items or 
used to raise funds for other purposes. 
35. As the SEFS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control of the 
resources and determines the rules around their availability to non-
participants. 
36. A student entering the school during the school year is entitled to pay a 
pro-rata fee to participate. 
37. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be eligible for 
a pro-rata refund.  This calculation will also take into account any pro-rata 
allocation of the TRA (if eligible) and any outstanding SEFS debts 
(including any debts from damaged or non-returned items).  Where the cost 
of outstanding debts is higher than the calculator refund, parents will be 
liable to pay this balance of funds.  
38. The replacement cost of any resource will be up to the maximum value 
(subject to depreciation where appropriate) of the acquisition cost to the 
school, as detailed on the annual SEFS information provided to parents. 
39. Schools may initiate debt recovery action in accordance with the debt 
management procedure where a parent has an outstanding debt. 
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Queensland Oaths Act 1867 
STATUTORY DECLARATION 
 
 
This statutory declaration is to be completed for all enrolment applications made under the 
local catchment area category of Mansfield State High School. 
 
 
I, __________________________________________________________________________________________ 

(Print FULL NAME in BLOCK letters) 
 

do solemnly and sincerely declare that: 
 

1. I am applying for entry to Mansfield State High School under the Local Catchment category on behalf of my 

child   ____________________________________________________    (Child’s full name) 

2. This application is made in accordance with the Mansfield State High School Enrolment Management Plan. 

Additionally I acknowledge that I must notify the school of any change of address within 14 days of any 

change. 

3. All documents enclosed with my application are true and correct photocopies of the originals. If required, I will 

present the originals of the documents to the Executive Principal. All statements made within my application 

are true and correct.  

4. The address cited in the application, namely, 

__________________________________________ 

__________________________________________ 

falls within the Local Catchment Area as defined in the Mansfield State High School Enrolment Management 

Plan and Catchment map. 

5. This address is where we are residing and is the Principal Place of Residence of myself and my family, 

including my child named above. This is our permanent family home. 

I make this solemn declaration conscientiously believing the same to be true, and by virtue of the provisions of the 

Oaths Act 1867. 

 
 
Signed: ____________________________________ 
 
Declared at _________________________________ in the state of Queensland 
 
this _____________________day of _____________20____. 

 
 

Before me ___________________________________________ 
(Full name of Qualified Justice of the Peace  

or Commissioner for Declarations) 
 

________________________________________________ 
(Signature of Qualified Justice of the Peace  

or Commissioner for Declarations) 
 
       

 

Stamp of Qualified 
Justice of the Peace 
or Commissioner for 

Declarations 
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Additional learning information 
 
The information provided below assists the school to support your child. All information is considered when planning 
class placements and support programs for each student. 
 
1.  Does your student have a personalised learning plan? 
 No    Yes If yes, please provide details: 

  
 

  
 

 
2. Does your child have a diagnosed disability?  If yes, please tick the category below and include any 

further information required to make reasonable adjustments for their learning. 
 Autism Spectrum Disorder (ASD)  Physical impairment (PI) 

 Hearing Impairment (HI)  Vision impairment (VI) 

 Intellectual Disability (ID)  Specific Learning Disorder  

 
 
 
 
 

 
3. Does your child have other specific learning needs? Please provide further information.  
 Social/Emotional difficulties  

 General learning difficulties 

 Attention and concentration difficulties  

 Behavioural difficulties 

 
 
 

 
4. Does your child receive additional assistance at primary school to support their learning needs? 
 

 Teacher aid support  Reading support or intervention 

 Numeracy support or intervention  Social assistance or social skill building programs 

 Literacy support or intervention  Guidance or Chaplain support  

 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
5. Is your child on an ICP? (Working towards learning goals at another year level) 
 

 No   Yes ICP level: __________________                   Specific subjects: ___________________________ 

 
Any further details: 

 

 
 
 
 

 
Please provide supporting documents along with your application. 



  
 
 

Mansfield State High School 
Enrolment Application Pack for Year 8-12 
 

Co-curricular Instrumental Music Program 
 
Please complete if your child is currently learning an orchestral instrument at their current school and is interested in 
continuing to learn that instrument through our Instrumental Music Program. 

 

 

Background 
The co-curricular Instrumental Music Program at Mansfield State High School is one of the most extensive and 
successful co-curricular music programs in Queensland. 

With over 600 students actively participating, Mansfield's Instrumental Music Program offers all students exceptional 
music education through participation in a range of group lessons, instrumental ensembles and choral groups. 

All students enrolled at Mansfield State High School are eligible to participate in the Instrumental Music Program if 
they currently learn an instrument at their current school and/or with a private teacher. 

 

Instrumental Music classes 
All students enrolled in the Instrumental Music Program are required to attend a weekly lesson during class time. 
Instrumental music lessons are 35 minutes in length; students miss half of a subject lesson each week to attend 
instrumental music lessons.  These lessons are rotated so your student does NOT miss the same lesson each week.  
Students agreeing to be part of the Instrumental Music Program must also be a member of one of our core ensembles.  

Vocal and guitar lessons are offered on a ‘user-pay’ basis but there are no lessons offered for piano. 

 

Instrumental Music fees 
The costs below are our 2024 Instrumental Music fees and give an indication of costs that will be associated with this 
program in 2025. 

Instrumental Ensemble $250 

Choral Ensemble $70 

Instrument hire for larger school instruments (not all instruments are available 
for hire) 

Used at home $70  
Used at school $40  

Guitar & Voice $30 
 

N.B. No student will be required to pay more than $320, regardless of how many instruments they play. 

Instrumental Music Placement Auditions 
• Thursday 21 November 2024 
• Friday 22 November 2024 
• Monday 25 November 2024 

Information about how to book a music placement audition will be sent to you in Term 4, 2024. 

Student’s name: 
 

Primary School: 
 

Instrument/s played: 
 

My child wants to participate in the 
Instrumental Music Program   

 Yes   No 
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One-to-one laptop program 
 
Mansfield State High School has always had a strong emphasis on providing students every opportunity to achieve or 
exceed their potential academically, culturally and socially. As a school we recognise the importance that technology is 
now playing in everyday lives beyond school, including universities and the workplace. As a result, Mansfield State 
High School has a one-to-one personal laptop program. All students are required to bring a personal laptop to school. 
Detailed information is available on the school website. 

There are a range of options for providing a device. If your child already has a suitable device, they may be able to 
bring this to school (Bring your own device or BYOD). Alternatively, there is a school purchased laptop program where 
you pay a participation fee and the school buys and maintains ownership of the device including installation and 
maintenance of all software for three years. Other options can be negotiated based on need including the use of loan 
devices. 

 
School laptop program 
The school laptop program is a cost-effective three-year program with entry points in Year 7 and Year 10. In this 
program the school bulk purchases laptops for students. The school maintains ownership for three years. At the end of 
three years the laptop may be transferred to the family after all school software is removed and a new version of the 
current Windows OS is installed. The school laptop program includes the following benefits: 

• A robust commercial grade device built for the rigours of school and guaranteed to work on the school network 

• Inclusion of extended warranty and accidental damage protection  

• Computrace capability to allow tracking in case of theft  

• Fully compatible software including enterprise operating system with automatic updates and patches. Health 
of system is monitored and maintained by technical staff. 

• All school specific software included, installed and maintained 

• Full technical support via IT Helpdesk including a hot swap device if repairs are needed 

• Internet is filtered at school and at home (Social media sites blocked in school hours). 

To join the program, the participation fee must be paid in full prior to delivery. Payment options are available but must 
be finalised prior to delivery which is scheduled at the beginning of the school year. If this is not suitable, the best 
option is BYOD where longer payment plans are available.  Indicative costs and specific model of the laptop are to be 
determined later in 2024. 

 
 
Sample laptop 
Below is a standard specification laptop suitable for all years. Current price through the school, including operating 
system and all school required software is approximately $1,600 in 2024.  
 
  

• Intel Core i5-1135G7 
• 16GB RAM 
• 256GB SSD 
• 13.5” Touch Screen & Integrated Stylus Pen 
• 3yr Warranty & Accidental Damage Cover 
• Protective Case 
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Bring Your Own Device (BYOD) 
Students can bring their own device if the device meets certain minimum specifications. The sample device on the 
previous page is a good guide for recommended specifications. This can be a device you already own or one you want 
to purchase yourself. We have made selecting a BYO device easier by arranging several vendor portals. Portal 
information can be found on our website: https://mansfieldshs.eq.edu.au/support-and-resources/student-
resources/school-laptop-program  

If BYOD is your preferred option, please be aware of these considerations: 

• Many cheaper devices do not have sturdy cases and are more prone to damage when being transported in 
students' bags. 

• Older laptops may suffer from a shortened battery life and a replacement battery may be necessary to ensure 
it lasts a full school day. 

• Families are responsible for all repairs and warranty claims. It is highly recommended that extended next 
business day warranty is purchased along with accidental damage protection. It is also important to check 
your contents insurance to see if the laptop is covered or can be added to the policy for loss or theft. 

• Microsoft Office and Adobe CC applications can be installed for free on BYO devices. However, some 
software may not be covered by school licences e.g. QAX, MYOB, Sibelius etc. Information will be provided 
when choosing subjects. These programs will need to be installed by the family. 

• Support from IT Technicians will not be able to include hardware issues and can only offer assistance limited 
to connecting to the school network and installing school software. 

• Some vendors may offer the option to have the device repaired at school. This would require first arranging 
the service with the vendor and leaving the device at an IT collection point for repair. 

• Internet is filtered at school but not at home. Advice can be provided for securing home internet. 

There are a range of cheaper laptop options from various electronics stores that may appear to be a bargain. It is our 
experience and the experience of many current BYO schools that these cheaper models do not last as long as the 
models offered in the school laptop program and this results in a poor experience for the students. Please consider the 
models offered in the BYOD Portals. 

 
 

https://mansfieldshs.eq.edu.au/support-and-resources/student-resources/school-laptop-program
https://mansfieldshs.eq.edu.au/support-and-resources/student-resources/school-laptop-program
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